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HOW TO Z00M — A USER’S GUIDE

How to create your Zoom account
using a desktop computer

®
Zoom provides a way to meet with people via video on your desk computer, laptop com-

puter, smartphone or computer tablet.

To use Zoom, you need to set up a Zoom account. Here’s how.

To get started, Launch your web browser and go to https://zoom.us and follow these
steps.

(For more helpful How-To’s on using Zoom, feel free to visit the Getting Started page on
Zoom's website at https://support.zoom.us/hc/en-us/categories/200101697)

For this example, we are using an Apple desktop and the Safari web browser.

NOTE: To increase the size of type on this or other documents, hold down the Command
key and click the + sign on your Apple computer keyboard (on a PC, hold down the Control
key and click the + sign). To decrease the type size, hold down the Command key (or Con-
trol key, on a PC) and click the - sign.

zoom SOLUTION:

- We have developed resources to help you through this challenging time. Click here to l¢

Zoom for video,
conference rooms
& phone.

Provide an email address (Zoom
asks for work email, but personal
email is OK).

. . '/ tme' your work email
Add your email address in the ( i

area we've marked in red.
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Welcome! Please confirm your email below to get started.

A “popup” box appears, asking you to XYZ@yahoo.com
confirm your email address. If correct, Use Another Email

click “Confirm.”

Cancel

By signing up, | agree to the Privacy Policy and Terms of Service.

Zoom is protected by reCAPTCHA and the Privacy Policy
and Terms of Service apply.

Zoom then sends a confirmation message

to your email — open that email message
and click the link.

Z00m Sign in

Hello @yahoo.com,

The link opens a new page on your —
Web bI’OWS€I’. To activate your account please click the button below to verify your email address:

Click the blue “Activate Account” (_)

By clicking this button, you confirm that you are at least 16 years of age.

button.

Or paste this link into your browser

https:/us04web.zoom.us/activate ?code=k-08xr5AROed2wjcYazVZhJNGwitHRnNt8pRiwV
7nlo.BQgAAAFXxOIUuGAANjQASc2NpdHRicndAeWFob28uY29tAQBKAAAWY004cURIlejdT
dS1xQzY3RXRmbI9nQQAAAAAAAAAAEfr=signup

Questions? Please visit our Support Center.

Happy Zooming!
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Give your first name, last name
and a password.

Repeat the password in the
“Confirm Password” block, then
click the orange “Continue”
button.

Zoom will ask you to invite
others — “your colleagues.”

We recommend you skip this
for now.

Click the “Skip this step”
button, which opens a new
Zoom page in your web
browser.

www.ISL.fsu.edu

ISLO@fsu.edu

Welcome to Zoom

Hi, =  ®@yahoo.com. Your account has been successfully created. Please list your

name and create a password to continue.

4 N
First Name
Last Name
Password
Confirm Password
\ v

By signing up, | agree to the Privacy Policy and Terms of Service.

Invite Your Colleagues

Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com
name@domain.com

name@domain.com

Add another email

™

reCAPTCHA

rivacy - Terms.

I'm not a robot

850-644-8571
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Zoom offers a test meeting.
You can do the test meeting
if you like, by clicking the
orange “Start Meeting Now”
button. You will be the only
person on the meeting.

You can skip the test meeting
by closing the web browser
window.

You now have a Zoom account.

UPGRADE? NOT NOW

Ignore the “Upgrade”
requests — We recommend
you give the free Zoom a try.

You can upgrade later, if you
need it, for longer meetings.

Just close this browser
window or page.

www.ISL.fsu.edu

1 Account nfo 2  Invite Colleagues 3 Test Meating

Start your test meeting.

Excellent! Now it's time to start meeting.

Your personal meeting url:
https:/usO4web.zoom.us/j/8444014638?
pwd=VTNaS1JjU0I5aS9HaitORitmUOFNQT09

Save time by scheduling your meetings directly from your calendar.

Micresoft Qutlook Plugin Chrome Extension
1 ® (Q :
Add Zoom - Download

Firefox Add-on
Cownload

Don't cut your meetings short. Get more done.
Upgrade for only $14.99

Connect with Us

Wiinkv]o] ¢

N
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IF YOU WANT o w Install Zoom @
THE ZOOM APP Standard Install on “MacOS"

You can

participate in B This will take 48.4 MB of space on your computer.

Zoom meetings Destination Select Click Install to perform a standard installation of this software
. for all users of this computer. All users of this computer will be

using your web ¢ Installation Type able to use this software.

browser or using nstallation
the special Zoom '

app.

You can download
the Zoom app by
clicking this link:
https://us04web.
zoom.us/client/

lateSt/ZOOHLPkg Go Back ‘ Install ?'

The Zoom app

will automatically download.

Change Install Location... ‘

Go to your download folder and click the “Zoom.pkg” to start the Zoom installation

Click the “Continue” button on the popup window.

www.ISL.fsu.edu ISL@fsu.edu 850-644-8571
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INSTALLING o
THE APP
On the next
popup window,

Introduction
click the “Install” Destimtion Select
button. Installation Type

tallation

« Install Zoom G

Standard Install on “MacOS"

This will take 48.4 MB of space on your computer.
Click Install to perform a stancard installation of this software

for all users of this computer. All users of this computer will be
able to use this software.

Change Install Location... l

Go Back ‘ Install "

INSTALLING
THE APP

On the next popup window,
you may be asked for your
computer’s username and
password; if so, enter that
information and click
“Install Software”

If you were not asked for
a username and password,

click the “Continue” button.

L&

www.ISL.fsu.edu

Introduction
Destination Selact
Installation Type

Installation

<

Installing Zoom

Preparing for installation...

Installer is trying to install new software. Type
your password to allow this.

Username:

Passworg:

Install Software

Cancsl

ISL@fsu.edu

850-644-8571
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You now have the Zoom app |
ready to use for future meetings.

w Install Zoom ")

The installation was completed successfully.

s
5

¢ Introduction
» Destination Select ' Y

| |
» Installation Type 4 /
» Installation -
+ Summary The installation was successful.

The software was installed.
Close
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Name
B Mssion Control
» | 7] Movle Teols
¥ Norton Security
_ Netes
4 Numbers
=] Pages
2% Photo Booth
& Photos
=5 Praview
@ QuickTime Player
RBdigital
) Remingers
‘s Remote Dasktop Connection
@ Ring
@ Safari
(S) Skype Meelings App
@ SmantConverter
@ Sosedtest
Stickies
& System Preferences
' TextEdit
@ Time Machine

If you want to Favarites
use the Zoom [ Dropbox
E ANl My Files
app, go to your -
. . ¢ iCloud Drive
Applications =
. e op
folder and click o
on”the Zoom. A Applications
us” file and  Documents
the Zoom app o Downloads
opens up' 7 Creative Cloud Files
|
Shared
[0 UC-ML-HOFETS
Tags
www.ISL.fsu.edu

ISL@fsu.edu
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‘SIGN IN’
TO THE APP

The Zoom app
asks you to sign Sign In Sign Up Free
in; use the email
address and the Email Sign In with SSO
Zoom password
you provided Fargot? G Sign In with Google
earlier, then click ' :

[{(YeX] » .
Slgn In. Keep me signed in Sign In with Facebook

USING o - -
THE APP Home Chat ‘.'i‘;;.lu: ':u’!:...-;'.; 2 Sean

You can now join
a Zoom meeting,
schedule a Zoom
meeting or start
a new Zoom

meeting, oy . w 12:54 PM
clicking either of Al by
the app’s buttons.

Don’t forget, you New Meeting - sein

can participate in
Zoom meetings
using your web
browser, too.

caedule Share Screan

The Zoom app is

not required.
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